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Nominate a Group
Facility Administrator...

Selects Nominate from the Group section of
NHSN Nav Bar

Enters the name and type of Group

Enters the information about the Group
Administrator

Creates a joining password
Submits

Important. Must give joining password to Group
Administrator!!
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Note: Only one NHSN facility completes this step

Department of Health and Human Services
Centers for Disease Control and Prevention

NHSN - Mational Healthcare Safety Metwork | NHSN Home | My Info | Contackt us | Help | Log Qut

“g NHSN Home II;I; ca - s S component,
Reporting Plan Nominate Group
Patient

Event Note: This form should be used for nominating organizations that serve as groups. If the
Procedure proposed administrator for the group is already a user in the NHSHN system, check the Use
Existing NHSN User option below. For that case you will be prompted to enter the unigue e-
mail address of that person.

Summary Data
Analysis

Survey If the proposed administrator does not already exist, check the Create New NHSN User
Users option. For that case you will be prompted to provide a User ID and initial password for that
Facility user along with the person's name, email address, and phone number.

Enter group data

Mandatory fields marked with *

Group Hame*: MRSA Prevention Group|
Type of Group*: QI - Quality Improvement/Patient Safety Organization l
If group type is Other, enter type here: I

Group Administrator Information*




; NHSN 1.1.14 Nominate Group - Microsoft Internet Explorer

Fle Edit wiew Favorites Tools Help

ERack * = v i) 4t | ‘Qsearch GdFavorites PMedia 3| G S =1 5 4

Address I@j Http: ffacid-nhsn-app 2,808 1/1hsn 1. LinominateGroup. do?method=showpage&subaction=nominateGroupinavheset=trusgcur ﬂ PGo |Limks » & .

~r - Z2- jSearch Web - @GetlE7now! ~ o @ - @ | 3IMal - % Shopping - @My Yahoo! - EJAnswers - ghGames - »
ﬁqmm—mﬂjmmmmmmmmm—;l

ember facilities with the information necessary to join the group.

Create new NHSN user

Administrator User

ID*:

Administrator [
Password*:

Verify Administrator [
Password*:

[XYZ1

First Name: |Mary Middle Name:

Last Name* : [Jones Title:
Address line 1: |

Address line 2

|

Address line 3: |

City: |

State: | Zip Code:

Phone*: [412-345-8900 Ext:
Fax: |

Beeper Number: |

E-mail*: [MJONES@NOMRSA,

=
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First Name: |Mary Middle Name: |

Last Name* : [Jones Title: |
Address line 1: |
Address line 2: |
Address line 3: |
City: |

State: |

Phone* : [412-345-8900

Fax:l

Beeper Number: |

E-mail*: MJONES@NOMRSA.

Group 10ining [y
Password *:

Verify 1oining o
Password *:

Submit ‘ Back ‘
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Once nominated, Group
Administrator ...

s Obtains the Group joining password from the NHSN
nominator
s Receives an email notification from NHSN containing
the Group ID and instructions about obtaining a digital
certificate
— If already have a digital certificate, don’'t need a new one
— Just request a new program/activity:
* Program: National Healthcare Safety Network (NHSN)
« Activity: NHSN Reporting
s Shares the Group ID and joining password with those
NHSN facilities that should join the group



Email from NHSN to Group Administrator

You have been designated as the Group Administrator for the
following NHSN group.
Group Name : MRSA Prevention Group
Group ID : 10903
Group Type . Quality Improvement/Patient Safety Organization
This group nomination was performed by:

Name : Jane Doe

Phone : 412-555-1234

In order to access NHSN, you will need to obtain and install a digital certificate onto the
computer you plan to use for connecting to the NHSN.

Please print a copy of the document entitled "SDN Enrollment Guide: A Guide

for using the Secure Data Network to Obtain a Digital Certificate and to Enroll in

a CDC Program” from the following URL ... etc.




Join a Group

= From the Group section of NHSN Nav Bar, the
Facility Administrator selects Join

= Enters the Group ID

= Enters the Group Joining Password
— Clicks on Join Group
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Group ID: 10903
Group Joining Password:  join
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Department of Health and Human Services

Centers for Disease Control and Prevention

MHSHN - Mational Healthcare Safety Metwork Contact us
NHSN Home Logged into DHQP Memaorial Hospital {ID 10000) as TCH
: Miv Inf Facility: DHQP Memaorial Hospital (ID 100007} is following PS component
My Info

Memberships

Groups that have access to this facility's data

Groupla A
New Working Group (r:a?gnhftesr ‘
Group?2

. Leave ‘
Georgia Graup(s]

Test Users

Enter ID and Password for this facility to join a new group
Group ID:

Group Joining Password:

[
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Confer Rights to the Group

= From the Group section of NHSN Nav Bar, the
~acility Administrator selects Confer Rights

= Finds the Group name and highlights it
= Clicks on Confer Rights




Highlight Group name and click on Confer Rights
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Logged into DHQP Memaorial Hospital (ID 100007 as TCH
Facility: DHQP Memarial Hospital (ID 10000} is following PS component

Memberships

Groups that have access to this facility's data

The central DC health care grnupj ‘
Confer

Grnup1a . Rights

. MRSA Prevention Group
Incomplete

Find —
Denominator Data

Procedure Enter ID and Password for this facility to join a new group
Group ID:

Leave
Groupls)

........... Incomplete
~Find
Import Data

——
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Group Joining Password:
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-Add
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Click View rights for Patient and Events
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MHSHN - Mational Healthcare Safety Metwork

NHSN Home Logged into DHQP Memaorial Hospital {ID 10000) as TCH
Facility: DHQP Memaorial Hospital (ID 100007} is following PS component

Confer Rights-Patient Safety

Please select the rights that MRSA Prev Group should have to facility
'DHQP Memorial Hospital'

Patient Safety

Patient

Contact us

iew AddEditDelete All Right:
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iew AddEditDelete All Right:

BJ - Foritrt—Irmfecton |
BSI - Bloodstream Infection
pryalls System

CWS - Cardiovascular

DI - Dialysis Incident

EEMNT - Eye, Ear, Nose and Throat
(531 - Gastrointestinal

LRI - Lower Respiratory Infection
FNEL - Preumonia

REP ettty Tract

551 - Surgical Site Infechon
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Click View rights for Denominators,
Plan, and Hospital Survey

Click box for Patient Safety Data Analysis rights

Ick Save

rocedure /Summat View AddEditDelete All Right:

ienerate Data

------ Output Options
- ogout

[ [
~Add Edit All Right:
Patient Safety Monthly Reporting Plan u
Annual Survey

Patient Safety Annual Hospital Survey
Analysis
Patient Safety Data Analysis

Save




Group Administrator can now access your facility’s data
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Department of Health and Human Services
Centers for Disease Control and Prevention

NHSN - Mational Healthcare Safety Metwork Contack us

Welcome to the NHSN Landing Page

Select a facility and component,
then click Submit to go to the Home Page.

User: TCH
Select facility/group from dropdown list: |Grp: MRSA Prevention Group (ID 10903)  +|

**Warning: you must select one facility to edit or add a patient/event/procedure.
Select facility within the above group: |AII Facilities j

:All Facilities
DHQP MEMORIAL HOSPITAL (10018)
Medical Center East (10000)

Submit I

Select component:
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